Initial Check of
application, correct

form completed and
signed

Complete?

Yes
Application to bottom of
In tray — “floats” to top as

applications processed

\ 4

No
Request remedial
action from
applicant

+
Application at top of in tray.
Admin staff check
completeness of
information, enter info onto
database

All

information
present?

No
Request
information from
applicant

A Al

Yes
Prepare the draft schedule

and pass to inspector for
technical review

Technical

A 4

information
missing?

No
Finish processing

Draft CAD sent to
Applicant

Yes

Request
information from
applicant




